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PabGouast mnporpamma mucnmmuimabel  «HMHpopmMaTHka» s oO0ydyaromuxcs 10
HanpasieHuio noarotoBku 44.03.05 Ilemarormueckoe oOpa3zoBaHue (C ABYMs NPOGUIIMH
noarotoBku) (Ilpoduns: T'eorpaduss u oOmecTBO3HAHWE), COCTaBJICHA HA OCHOBAaHUU
®denepallbHOTO TOCYJApPCTBEHHOTO 00pa30BaTENbHOrO CTaHAApTa BBICHIETO OOpa3oBaHUS —
OakanaBpuaT mo HampasieHuio noarotToBku 44.03.05 Ilegarormueckoe obpazoBanue (¢ ABYyMS
npoUIsSMU TOATOTOBKH), YTBEPKISCHHOTO NpHUKa3oM MUHUCTEPCTBA HAYKH U BBICIIETO
obpazoBanus Poccuiickoit @enepanun ot «22» deBpans 2018 r. Ne 125 (¢ uzm. u gom.), [lopsaka
OpraHM3allMl M OCYIICCTBICHUS OOpPa30BATENBHOW JEATEIBHOCTH 10 00pa3oBaTEIbHBIM
IIporpaMMam BhICIIEr0 00pa3oBaHus — MporpamMmmam OakajiaBpuara, porpaMMmam ClelnaInuTeTa,
nporpammam Maructpatypsl ot 06.04.2021 1. No 245, B COOTBETCTBHM C y4eOHBIM ILIAHOM,
yTBepxkaeHHBIM YueHbIM coBeToM PI'BOY BO «Jlonl'V» ms mabopa 2025 rona.

Pazpabotunku:

JIOLUEHT Kadenpsl BbICHIEH MaTeMaTUKH H

METOJIMKH MPENO0IaBaHNs MaTEMAaTUKH, KaH/l. e,

HayK, JTOIICHT 10. B. AbpamenkoBa
CTapiiuii  mpemogaBarenb Kadeapsl — BBICHICH

MaTeMaTUKd M METOOUKM  IPENOAABAHMS

MaTEMaTUKU B. /1. Xazan

Pabouas mporpamma onoOpeHa Ha 3acedaHuu KadeAphl BHICIICH MaTeMaTHKH M METOIUKU
IpenoaaBaHusl MaTeMaTHKN
IIporokoi ot 10.04.2025 . Ne 9

3aBenyromuii kadeapoit E. 1. Ckada
COI'NTACOBAHO:

JlexaH SKOHOMUYECKOTO (paKyIbTeTa 1O. H. Ionmkos
16.04.2025 r.

Y4ebHO-MeToIn4ecKas KOMUCCUSI SKOHOMHYECKOTO (haKyJIbTETa.
[Ipotokomn ot 16.04.2025 r. Ne 8.
IIpencenarens E. H. Crpenuna

PykoBoguTenb  OCHOBHOW  0Opa3oBaTelbHOU
MPOTrpaMMBbI, KaH/I. SKOH. HAyK, JOIIEHT E. T'. KomeneBa
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1. MECTO JUCLIMITJINHLI B CTPYKTYPE OBPA3OBATEJIbHOM ITPOI'PAMMEBI

1.1.  TpeboBaHus K mpeaBapUTEILHON MOATOTOBKE 00YYArONTUXCS, MPEIIIECTBYIONINE
" COMYTCTBYIOIUEC NUCHUIIIIMHBI, HA KOTOPBIX OCHOBBLIBACTCA NU3YUCHUC ﬂaHHOﬁI

0a3oBas MOATOTOBKA M0 HH(OPMATHKE B 00bEME TIPOTPAMMBI CPETHEH IIKOJIBI.

1.2.  JIMCUMIUIMHBI, KypcOBble pabOThl M MPAKTUKH, JJIS KOTOPHIX OCBOCHHE JAaHHOU
JTUCIUIIMHBI HEOOXOIMMO KaK MpeIIecTBYIOLIEE:

[Mudposoe MmonenupoBanue, YdeOHas MPaKTHUKA: 03HAKOMHUTEIbHAS TPAKTHKA.

2. OIMMCAHUE AMCHUITIIMHBI

2.1.  OOmas xapakTepucTHKa

HanmMeHoBaHMe nmokazaresns 3HaveHMe MoKa3aTess
Ha3zBanue o0pa3oBaTenbHOM POrpaMMbl 44.03.05 Ilenarornyeckoe oOpa3oBaHHe
(mamee — OII) (¢ mByMst TpoUISIMHU TTOATOTOBKH )

(ITpoduns: 'eorpadust u 001IECTBOZHAHKE)
[Iudp 1 Ha3BaHKE B COOTBETCTBUU C b1.b.M2.3  Hudopmaruka
y4eOHBIM IIJIAHOM
Yacts 00pa3oBaTeaIbHOM MPOrpaMMBbl bazoBas yacTp
KoMMyHUKaTHBHO-1IM(DPOBOY MOIYIIH
KondecTBo 3a4eTHBIX eIMHHUIL / BCETO YacoB 3/108

B cmydae mpenbsBieHUS OT OOydaromerocs WJIH €ro poauTens (3aKOHHOTO
MIPEACTaBUTENSI) 3asBICHUS Ha OOydYeHHE 1O aJalnTHPOBAHHOM 00pa3oBaTEIBHOW MpOTrpaMMe
BBICIIIETO 00pa3oBaHUsl, MOAKPEIICHHOTO 3aKIIOYCHHEM IICHXOJIOTO-MEINKO-TIeIarorn4ecKon
komuccun (IIMIIK) mnm menuko-cormanbHoM sxcnepTu3bl (MCD) ¢ pekoMeHAAIUsIMA CO3/TaHUs
WHAUBUAYATbHONH TIporpamMmbl peabunutanuu u abwmrauuun (MIIPA), nannas paGouas
nporpaMMa MOXeT OBITh aJalTHPOBaHA C YYETOM HHIWBUAYAIBHBIX OCOOCHHOCTEH 30POBBS
oOyuJatomerocs.

2.2.  Pacmpenenenue 4acoB 1o ¢popmMaM U neprogam o0ydeHHs

OO0111e€ KOJIIMYECTBO YaCOB
o
= CaMOCTOS-
dopma g1 8 6 -
> | 2 JeKIu- | jJabopa- | MpakTU- | TEIbHOMN dopma
00y4eHus = BCETO

59 OHHBIX | TOPHBIX | YECKHX | pabOTHI + KOHTPOJIS

KOHTPOJIb
Ounas 1 1 34 17 - 57 108 3a4eT

3. HEJIN JUCHUTTJIMHBI

dopMupoBanue y oOyJaronuxcs 6a30BbIX 3HAHUH B 00J1acTU MH(POPMATUKH, YMEHUH U
HaBBIKOB Pa0OThl ¢ MHPOPMALMOHHBIMA U KOMMYHHKAIIUOHHBIMH TEXHOJIOTHUSIMH, O(PHUCHBIMH
porpaMMaMy, a TaKKe pa3BHTHE HABBIKOB WX HCIOJIB30BaHUS B Oyayiueil nmpodeccrnoHanbHOM
ACATCIIBHOCTH.
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4. KOMIIETEHIH OBYHYAIOHIET'OCS, POPMUPYEMBIE B PE3YJIBTATE
OCBOEHUMS KOMIIOHEHTA OBPA30OBATEJIbHOU ITPOI'PAMMEI, X NH/IUKATOPDLI
N INTAHUPYEMBIE PE3VIJIBTATBI ObYUYEHUW A

TEXHOJIOTUN U
HCITIOJB30BaTh UX
JUTS pelieHus 3a/1a4

TEXHOJIOTUU U
I’ICHOHBSyGT nx OJjs
perieHus 3anaqy

Komnerenimu Nuaukatopel Pe3ynbrarel o0ydeHus
OIIK-9 Cniocoben OIIK-9.1 Tlonumaer | OIIK-9.1.1 3Haer MeTOnabl pelIeHHUS 3aaady
MOHUMATh MPUHLMIIBI padoThl | MpodeccroHalbHOM NesITeNIbHOCTH c
MPUHIUIBI pa0OTHl | COBPEMEHHBIX HCII0JIb30BaHUEM MH(POPMALIMOHHBIX u
COBpPEMEHHBIX MH(OPMALIMOHHBIX U | KOMMYHHUKAIIMOHHBIX TEXHOJIOTHII;
MH(POPMAIMOHHBIX | KOMMyHHKaMOHHBIX | OI1K-9.1.2  Vmeer  BbIOMpaTh  cpeacTBa

MH(OPMALIMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTUH B COOTBETCTBUU C TPEOOBAHUSAMHU K
YCIOBUSM HX TMPUMEHEHHs] TpU PpELICHUU

pEIICHUY 3a1a4
npodeccroHanbHOM
JEATEbHOCTH

npodecCHOHATBHON | TPOPEecCHOHATBHON | PO eCcCHOHATHLHO OPUECHTUPOBAHHBIX U HAYYHO-
NEeATEIbHOCTH NEeATEIbHOCTH HCCIIEA0BATENbCKUX 3a/1a4;
OIIK-9.1.3 Bnazneer npakTHUYeCKUMH HaBbIKAaMH
B o0JacTd  HUCHOJB30BAaHUS  OCHOBHBIX
MH(POPMALMOHHO-KOMMYHUKAMOHHBIX
TEXHOJIOTUH.
OIIK-9.2 OIIK-9.2.1 3naer Ha3Haue€HUE U BO3MO>KHOCTH
[Tpumensietr 3HaHUS | OPUCHBIX MPUKJIIAHBIX IPOTrPaMMHBIX
B 0o0J1acTH IIPOJYKTOB;
WH(POpPMATHUKH, OIIK-9.2.2 YMeeT nonb30BaThCs CTaHIAPTHBIMU
MH(POPMAIMOHHO- o(ucHBIMU TpOrpaMMamMH;
KoMMyHUKalMoHHbIX | OIIK-9.2.3 VYMeTh HUCIOJIL30BATh B
TEXHOJIOTUH IIPH npoeCCUOHATBHON ~ IESTEbHOCTH  CETEeBBIE

CpelcTBa Mmovcka 1 oOMeHa HHpopMaIuei;
OIIK-9.2.4 Bnaneer HaBbIKaMH pabOTHl €
COBPEMEHHBIMH KOMIIBIOTEPHBIMU u
MH()OPMAIIMOHHBIMU TEXHOJIOTHSIMH,

OIIK-9.2.5 Bnanerp HaBbIKaMH palOOTBI B
MTOMCKOBBIX cucTeMax ceTu MHTepHerT.

S. [NPOTPAMMA JJUCLUITJINHBI

Ha3zsanue TeMEbl

Kpatkoe coneprkanue TeMbl (BOIIPOCHI TEMBI)

UH(POPMATHUKY .

Tema 1. Beenenue B

1.1. IIpeamert u 3amaun nHbopmaruku. Kpatkas uctopus
uHpopmaruku. MapopmaTuzamms oduiecTsa.
Nudopmaruzamus oOpazoBaHus.

1.2. Tlonsitue undopmanuu. Buasl u cBoiicTBa nHGpOpMaLUy.
1.3. OOmras XxapakTepUCTHKA MTPOIIECCOB U CITOCOOBI coopa,
nepeaayn, 00paboTKU U XpaHEeHUs] MH()OPMAITHH.

Tema 2. OcHOBBI 00paOOTKH
TEKCTOBOH MH(OpPMAITIH.

2.1.

CtpykTypa
AOKYMCHTaMHU. OCHOBHBIE DJIEMEHTEI AOKYMCHTA.

2.2. OCHOBHBIE TTPUEMBI PEJAKTUPOBAHUS JOKYMEHTA.

2.3. ®opMaTupoBaHUE JOKYMEHTA.

2.4 CruneBoe popmaTupoBaHue 060abMX TeKCTOB. Co3maHne
U PEIAKTUPOBAHUE CTUIICH.

2.5. Hcronp30BaHKe CCHUIOK, CHOCOK M aBTOOTJIABJICHHS.
[IpoBepka nmpaBonucaHusl.

2.6. Pa6ora ¢ Ta0iumamu

2.7. Pabota ¢ rpaguuecKUMH 0OBEKTaMH.

unrepdperica MS Word. PabGora ¢




2.8. Mcnionb3oBaHue pegakropa Gopmy.

Tema 3. OcHOBBI 00paOOTKH
YHCIIOBOM HH(OPMAIHH.

3.1 Tuner nanabix B MS Excel. BBoa, penaktupoBanune u
dbopMaTupoBaHUE TaHHBIX.

3.2. Bprumcnenuss B Tabimmax. Omneparuu. CraHmapTHBIC
byHKIHN.

3.3. TloHsATHE OTHOCUTEIHHOW W aOCOJIOTHOW aapecalui.
Hcnonb30BaHne OTHOCUTENBHONH U aOCONIOTHOW aapecariuu
IpU KOMTUPOBAHUU U

nepemenieHuu Gopmyi

3.4. I'padpuueckue Bo3moxkHoctu MS Excel. Jlmarpammsi.
Buner pumarpamm. Iloctpoenue paumarpamMm U rpadukoB C
MOMOIIbIO MacTepa AuarpaMm.

3.5. Pabota co cnuckamu (COpTUPOBKA, (GHIIBTPALIUS).

3.6. IIpoMexXyTOUHBIE UTOTH, CBOJIHBIC TAOJIUIIBI.

3.7. CriocoObl co3aanust MakpocoB. PenaktupoBanue u
OTJIaIKa MAaKPOCOB.

Tema 4. OCHOBBI CO3IaHUS
Mpe3eHTalMI

4.1. Ilonarue mynpTumMeana. MyapTUMEIUIHBIE TEXHOJIOTUU.
4.2. TexHOIOTHY CO3/IaHHSI MYJIbTUMEAUINHBIX PECYPCOB.

4.3. O0uue cBeieHus O MPE3EHTAIUAX, cCXeMa paboTHl,
CO3/IaHME U PEeaKTUPOBAHUE MTPE3EHTAIIHA, O0IIe onepaltnun
CO ClaljaMu.

4.4. HacToiika aHUMAIIMU CIai0B, JEMOHCTPALIMS CIai0B.

Tema 5. OcHOBBI pabOTHI €
Oaszamu maHHBIX MS Access.

5.1. 3HakoMCTBO ¢ UHTEpEIicOM U OCHOBHBIMHU
BO3MOXKHOCTSIMU 0a3 JaHHBIX.

5.2. PenaktupoBanue nnpopmanuu B 6aze gaHubIx. [lorck
nHpopmaruu B 6aze TaHHBIX.

5.3. Co3nanne MHOTOTA0IMYHOM 0a3bl JaHHBIX
npodeccHoHaIbHOM HANPABICHHOCTH.

Tema 6. [Touck nHGOpMALTIT
B ceTu IHTEpHET.

6.1. Pabora B cetu MHTEepHET, OCHOBHBIC TOHSTHS, MOUCK
uH(OpMaLKHU, BOIPOCH 0€30MacHOCTH.

6.2. ITouck nndopmaruu B UHTEpHET.

6.3. O6maunsie Texnoyoruu SAnaekc./uck, O6aako Mail.Ru,
Dropbox u ap.: BO3MOXHOCTH, IPUMEHEHHE B
npohecCuOHaNBbHOM NeSTEIbHOCTH.

6.4. lnTepHeT-cepBUCH! B MPO(PECCHOHATBHOMN IS TETbHOCTH.

6. CTPYKTVYPA U COAEPXAHUE JUCIHUIIINHBI

6.1. ®opma oOyuenus — oyHas, Kypc — 1, cemectp — 1

HanmenoBanus pas3zaennos u tem KonuuecTBo yacos

Jlexu. | JIa6op. | [Ipakt. | CPC+K | Beero
Tema 1. BBenenue B uHpOpMaTHKYy. 4 2 6 12
Tema 2. OcHOBBI 00pabOOTKHM TEKCTOBOMU 8 4 10 22
uHpOopMaLUu.
Tema 3. OcHOBBI 00pabOTKHM  YHCIOBOU 8 4 13 25
uHpOopMaLUu.
Tema 4. OCHOBBI CO3JaHUsI IPE3CHTAIUN 6 2 12 20
Tema 5. OcHOBBI paboTHI ¢ 6azamu TaHHBIX MS 4 2 10 16
Access.
Tema 6. ITouck nadopmaruu B cetu MHTEpHET. 4 3 6 13
NTOI'O 3A CEMECTP 34 17 0 57 108




7. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) UL TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTH, IPOMEXYTOYHOU ATTECTALIMA

7.1.  KOHTpOJIbHBIE BOIIPOCHI

1. Tlonstue nadopmaruku u napopmanuu. CBocTBa HHGOPMAITIH.

2. Dramsl pa3BUTHS BbIUMCIUTENbHON TeXHUKHU. Kiaccuduxkanus u noxonenust [IEOM.

3. IIporpammuoe obGecneuenune IIK: HazHauenus, obOmwue moHATHSA. CTpyKTypa
IPOTPaMMHOTO 00ECTIeUCHHS.

4. Bo3moxxHOocTH TekcTOBOTrO peaakropa MS Word.

5. MS Word. UnTepdeiic mporpaMmMbl U peXHMbI 0TOOpaxeHus JokyMeHTa. Cucrema
koman[. Hactpoiika naneneit MHCTpyMeHTOB. [lonydeHne cripaBku.

6. MS Word. PenaktupoBaHue TeKCTa: BBIJICICHHUE, KOIUPOBAHKE, BRIPE3aHUE, BCTABKA
TEKCTa ¢ MoMoIIbIo Oydepa oOmMeHa. PaccTaHoBKa MEpeHOCOB M TIPOBEPKA MPABOITUCAHHMS.

7. MS Word. ®opmarupoBanue Tekcra. PopmaTupoBaHHE CHMBOJIOB U a03aleB.
HymMmepoBanHubie 1 MapkupoBaHHbIE CTIUCKU. [I[puMeHeHNne U cO3/JaHue CTUIIEH.

8. MS Word. Jlo6aBneHre BEpXHUX U HUKHUX KOJOHTHTYJIOB K JOKYMEHTY. MI3MeHeHue
apaMeTpoB CTPAHUIIBI.

9. MS Word. BcraBka Tabnuiibl B 10KyMeHT. [lepemenienne rmo Tabuuiie u BEIOOP KIETOK
tabnuiel. @opMmarupoBanue TaOIUIBl. BeTaBka u yaaneHue cTpok, cToyonoB. O0beIMHEHUE 1
pa30uBKa KJIETOK. 3aJMBKa TaOJIUIBI IBETOM, O(OPMIICHUE IPAHUII.

10. MS Word. Mcnone3oBanue pegakropa popmyn Microsoft Equation. Co3nanne dpuryp.
Hcnons3oBanue 11BeToB 1 3¢ dekToB B purypax. Padora ¢ n300paskeHUSIMU.

11. MS Word. BcraBka pucynkoB u3 (aiina. J[obaBnenne pucyHKa U3 KOJUIEKIUH MS
Clip Gallery. I3menenue pa3mepa pucyHka. Pazmemienue n3o0paxeHus: Ha CTpaHHIIE.

12. MS Word. ®opmel. Coznanne dopm. JloGaBineHue crnucka ¢ HaOOpPOM BO3MOXKHBIX
OTBETOB, KOTOPBI pacKpbIBaeTCs. YJaJEHHE M H3MEHEHHE MOpsAKa 3JIEMEHTOB CIHCKa.
OrobOpakeHre WM ynajaeHue TeHu. 3amura Gopm.

13. MS Word. IIpocmotp u mneudaTanue aokyMeHTa. [IpenBapuTeNbHBIM MPOCMOTP
JOKYMEHTa. Y CTaHOBKa MapaMeTpoB cTpaHUIIbl. [leyaTh 1oKyMeHTa.

14. MS Word. Ilouck noxkymentoB. [lowck ompeneneHHOro TeKCTa IO pa3HbIM
MpU3HAKaM.

15. MS Word. Co3nanne u npuMeHeHue malioHa AoKyMeHTa. DopMar coXpaHEHUs
mrabioHa. Mcrnonp3oBanue mabioHa B yaeOHOM IMpoiiecce.

16. Ha3znauenne Tabimunoro mporeccopa MS Excel. Hactpoiika manens HHCTpYMEHTOB
u MeHto. MHTepdeiic. OTHOCUTENbHBIE U aOCONIOTHBIE ajpeca KIETOK Tabmuiel. BwineneHue
Jarna3oHa KJIETOK.

17. MS Excel. Pab6ora ¢ Texctom. BBoj Tekcra W YHCIOBBIX JAaHHBIX B TaOJHUILY.
®dopmarupoBanue Tekcra. DopmaTupoBanue pabouero imcra. MI3MeHeHue MUPUHBI CTOJIOIOB U
BBICOTHI cTpOoK. Co31aHNe paMOK ISl KJIETOK. 3aJIMBKa KJIETOK I[BETOM.

18. MS Excel. BwipaBHuBanme. JloOaBieHne W ynaajleHHWE CTPOK WA CTOJIOIOB.
KonupoBanue u BcTaBKa COJIEPKUMOTO KIETOK. BriOop mapamerpoB ¢QopmaTta maHHBIX.
BxiioueHne pexuMOB IepeHoca IO CloBaM WiIM OObeAMHEHHS KieTok. DyHKuus
ABTO3a0JIHEHHS.

19. MS Excel. [Tapamerpsr ctpanutisl. [IpeaBapuTenbHbIA TPOCMOTp JTUCTOB KHUTH MS
Excel. [leuats pabouero iucra, BCEro J0OKyMEHTA.

20. MS Excel. Pabora ¢ mzobOpaxenusimu. BcraBka pucyHkoB. M3MeHeHme pa3zMepoB
u3zo0paxkenus. [lepemenienue piucyHka. Y tauBanue JIMHUHN ceTku. Vcnonabp3oBaHue aBTOQUryp.

21. MS Excel. BpmonHeHne mnpocThIX BhIUMCIACHUN. M CMmoap30BaHrEe BCTPOCHHBIX
¢yukuuii. Beraucnenue cymmsl, cpennero 3nauenust. Jlornueckue pyunxu ECJIM, CHETECIIN.

22. MS Excel. Mcnonp3oBanne TaOJIMYHOTO TIpolieccopa sl CO3aHusT KOMITbIOTEPHBIX
TecTOBbIX 3aj1a4. Co3gaHue CIucKa, KOTOpPbI packpbiBaeTcs. [IpoBepka BBOAMMBIX 3HAYEHMIA.
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KomnupoBanue cniucka B Apyrue kKieTku. [IpoBepka npaBuiIbLHOCTH OTBETOB.

23. MS Excel. CkppITbie cTONOIBI. Y CTaHOBKA U CHIATHE 3aIIUTHI JTUCTA. YTIOPSIOYCHUE
naHHbIX 10 andaButy. CriocoObl GpUIbTpAIMK JAHHBIX.

24. MS Excel. Co3nanue nuarpamMmbl. BpiOop Tuma awmarpaMMbl Jisi TIOCTPOCHUSI.
N3meneHnne cBouCTB auarpamMMmbl. BeraBka Tekcra. PopMaTHpOBaHHME TEKCTa Ha JUarpamme.
N3menenue mkansl ocel. [leyats nuarpamm.

25. TloHatue O MakpocaX, WX BO3MOXXHOCTH Ui aBTOMATH3AlUU  PEIICHUS
po)eCCHOHAIIBHBIX 3aJ1a4.

26. XapaKTepUCTHKa CPEJCTB M TEXHOJOTHs CO3AaHus MakpocoB B Excel.

27. MS Power Point. OTnanka nmaneneir HHCTpYMEHTOB U MeHIO. IHTepdeiic u pexuMbl
nporpammel. Ctpykrypa u Craiinel. OObI4HBIN peskuM. Pexxum copTupoBiuka cnaiinos. Pexxum
II0Ka3a CJIaig0B.

28. MS Power Point. CriocoOs1 co3nanus npe3enranun. CozgaHue HOBOM MPe3eHTAIHH.
Coxpanenue mnpeseHtanuu. Co3maHWe OCHOBHOM CTPYKTYphl Tpe3eHTanuu. JloOaBieHue u
yaaneHue cnaiios. PazHele Tumbl cnaiinos. Mcnons3oBanue madioHoB 0(hopMIICHUE CaiiI0B.

29. MS Power Point. Pabota ¢ Tekctom. BBenenue tekcra k cnainy. @opmatupoBaHue
tekcra. Co3ganne crnuckoB. DopMaTHpoBaHWEe MApKHUPOBAHHOTO CIUCKa oOpasma. M3meHeHwne
dbopmara MapkepoB obpasia.

30. MS Power Point. Jlo6aBieHue KOIOHTUTYNIOB. PabGoTa ¢ 3ameTkamMu AOKIaq4uKa.
Pa6ota B pexxume. Ctpanuipl 3aMeToK. [IpoBepka mpaBONMCAaHWS W CTHICH MPE3CHTAIHMH.
Bxirouenue nposepku ctuiis. [IpocMOTp cO31aHHBIX CIai0B.

31. MS Power Point. PaGora ¢ TekcTtoBeiMH pamkamu. Co3qaHHWE TEKCTOBOM paMKH.
N3menenne pasmepoB u mepemenieHus pamku. [lepememnienne pamok. Co3maHue TpaHHIl U
3aJIMBaHUS PAMOK.

32. MS Power Point. Pabota ¢ tabnuuamu. Co3znanue Tabnui. VM3mMeHeHue pazmepos
TaONMITBI, BBICOTHI CTPOK M IIUPUHBI CTOJIONOB. ['paHuIlbl TaOmuiel. 3aJMBaHUE TaOJUIIBI.
OObenuHeHue U pa30MBKa KIieToueK. BolpaBHUBaHNE 3HAYCHUH B TAOIHIIBL.

33. MS Power Point. Pabora ¢ pucynkamu. BcraBka pucynka c (aiina. M3menenue
pasmepoB pucyHka. [lepemenienue pucyHka Ha cnaiige. CozmaHue 3epKaabHOTO OTOOPAXKCHHUS
pucynka. Pamku u Tens. Jlo6aBnenue tenn. OO6pe3anne pucyHKa.

34. MS Power Point. /lo6aBnenue aBrodurypsl. I3mMeHeHHE pa3MepoB U MEpeMeIIeHUs
aBTopuryp. 3anuBaHue aBTOPUIYypbl LIBETOM U coO3JlaHue KOHTypa. V3meHeHue mnopsaka
pacmooKeHue CIaiIoB B IPE3ECHTAITIH.

35. MS Power Point. AHuMamus TeKcTa. YaajleHWe aHUMalUOHHOTO J3ddeKTa.
Cunxponuzanus anumarmu. OTiaaka aHuMauu. Y CTaHOBKA TOPSAKA MOSBICHUS 00BEKTOB Ha
9KpaHe. YcraHoBKa 3 exkTa n3MEHEHHUS CIIaiI0B.

36. MS Power Point. IToka3 cnaiinos. Ilepexon Mexay ciaiijamMu B pekuMme IOKasa.
[leyaranne mnpeszentanuu. [IpenmecTByrommii NpocMOTp mpe3eHTanuu. [ledatanwe dactu
Mpe3CHTAIIHH.

37. O6mume nonstus o 6azax manabix (b/1), paznoBunuoctu b/l, 3meMeHTHI U CTpyKTypa
npocrou b/l, ee npoekTupoBaHus.

38. OO6mias xapakTepucTuKa, kiaccuukanus u GyHKIMA CHCTEM YIMpaBlIeHUs 0azamu
nanubix (CYB/).

39. Hasnauenwme, o01mmas xapakrepuctuka u 00bekThl CYBJ[ Access.

40. O0mue MOHATHS O HAa3HAYCHWH, TUIMAX U TONOJOTHMH KOMIIBIOTEPHBIX CETEH.
[Ipennockuiku co3aaHus KOMIIbIOTEPHBIX CETEH.

41. OcHOBHbIE TIOHSATHS KOMIIBIOTEPHBIX CETeil: cepBep, paboudas CTaHIMs, MPOTOKOI
oOMeHa TaHHBIMU. XapaKTePUCTHKA CETEBBIX YCTPONCTB U CPEICTB KOMMYHUKAIIHIA.

42. O0630p rin00aTBHBIX KOMIBIOTEPHBIX ceTedl. OOmas xapakrepucTtuka Internet kax
rI100aTEHOM KOMITBIOTEPHOM CETH.

43. OO6mue nousaTHs 00 HHPOPMAIMOHHBIX pecypcax Internet u X Ha3HAYCHHE.

44. Bcemupnas mnaytuHa World Wide Web (WWW) kak BaxkHBII KOMITOHEHT



nH(OPMAILIMOHHBIX PECYPCOB, UX Ha3HAUYCHUs U Bo3MokHOCTH. [ToHsTHE Opay3epa.

45. XapakTepucThKa MPOrpaMM OJJICKTPOHHOM TOYTHI M CIyXObl HOBoOcTel Internet,
(GYHKIIUH, TEXHOJIOTHUS MX MPHIIOKEHUS.

46. XapaKTepuCTHUKa CPEJICTB U TEXHOJIOTHI moucka nHpopmaruu B WWW.

47. Texuomorus co3ganust Web-cTpaHuil.

48. XapakTepucTHKa U BO3MOKHOCTH CIIEIMAIBHBIX IPOIrPAMMHBIX CPEACTB JUIS PEILICHUS
3a/1a4 Hay4HbIX UCCIIEIOBAHUM.

7.2.  Tembl TUCHMEHHBIX PaOOT (THUIIBI 33/1a4)

[Tepeuenp 1abopaTopHBIX paboT:

Jlaboparopnast pab6ora 1. PaGora co cranmaptHeiMu npuioxeHusMu OC Windows
(xanmpKynATOp, Paint)

Jlabopartopnast pabota 2. TexHonorun 06paboTku TeKcToBOM nHpopmaruu B MS Word.

JlaGopatopHnas pabora 3. CnusHuEe TOKYMEHTOB IPH pa3paboTke y4eOHBIX MaTEepHUaIoB B
MS Word. Co3znanne aBTOMaTHYECKOTO COACPIKAHUS.

Jlaboparopnas padota 4. TexHomorust paboTHI C JICKTPOHHBIMH TAOIUIIAMHU.

Jlabopartopnast pabota 5. Ilocrpoenue auarpamm B MS Excel.

Jlaboparopnass pabota 6. TeXHONOTHM CO3/IaHUS W HMCIOJIH30BAHUS MYJIbTUMEIUNHBIX
npeseHTanuii. Coznanue y4eOHbIX HHTEPAKTUBHBIX UT.

Jlaboparopnass padora 7. Co3ganume 0a3pl maHHBIX B MS Access mpodeccnoHanbHOM
HaIpPaBJIEHHOCTH.

JlaGopatopnast pabdora 8. Vcnonb3oBanue cetn MHTEepHET U1 paboThl ¢ nH(pOpMaIren
y4eOHOT0 Ha3HAYCHUSI.

8. PACITPEAEJIEHME BAJIJIOB, KOTOPBIE ITOJIVHAIOT OBYYAIOIINECA

OO6mrast olleHKa 3HAHWK OOYYaIOIIUXCS MO JAUCHHUIUIMHE TpoBoautcs mo 100-6ammpHOM
[IKAJIEe UCXOJS U3 MAaKCUMyMa, IPUBEICHHOTO B TaOIHIIE HIDKE.

Opranm3anioHHO-y4eOHass paboTa B ayauTOpPUM OIICHUBAETCS Ha OCHOBE TaKUX
KPUTEPUEB KakK IOCEIIAeMOCTh 3aHATHUH, CBOCBPEMEHHOE U KAUeCTBEHHOE BBIMIOJIHCHUE
JIOMAITHUX 33JIaHUi, aKTUBHOCTh BO BPEMsI MPOBEACHUS JICKITMOHHBIX M MPAKTHUYECKUX 3aHITHI
(ygactue B 00CYKIEHUU TEKYIIETO U MPOWIEHHOTO MaTepraa, perieHne 3a1a4 u T.11.).

CamocrosiTennpHass padoTa OIEHHWBACTCS HAa OCHOBE TPEIOCTABICHHBIX Ha IPOBEPKY
BBITIOJTHEHHBIX  JOMAITHUX, WHIUBUAYaJIbHBIX 3alaHUi C Y4eTOM CBOECBPEMEHHOCTH WX
MIPEIOCTaBIICHUS U COOTBETCTBUS TPEOOBAHUSAM K UX BBITIOJHECHHUIO.

KonnyectBo 6amioB 3a KOHTPOJBHYIO pabOTy BBIYHCISETCS Kak cymMMa 0alllloB 3a Bce
BXomgme B e€ cocTraB 3agaHusa. Kaxmoe 3ajaHue OIEHMBAETCS HMCXOAS M3 MAaKCHMAaJbHO
BO3MOXXHOTO KOJIMYECTBA OallJIOB C YYETOM IMPABWJIBHOCTH BBIMOTHEHUS 33/JaHUS, MOJHOTHI
MPUBOAUMBIX 000CHOBAHUH.

ITo pe3ynpTaram paboThl B ceMecTpe oOyuaromuiicsi, HabpaBunii He MeHee 60 OayuioB,
MMEET MPaBO TOJYYHUTh OICHKY. Te, KTO TpeTeHIyeT Ha Oosiee BBICOKWMN 0aii, MPOXOMsT
MPOMEXKYTOUHYIO aTTeCTaluio. MaKCUMabHOE KOJIMYECTBO OauioB Ha MPOMEKYTOYHOH
arrectaruu — 100. Ob1mee KOMMIeCTBO OAIITIOB 332 CEMECTP BBIYHCIISICTCS KaK MaKCUMasbHas U3
MOJTyYEHHBIX 32 CEMECTpP U Ha TPOMEKYTOUHOM aTTeCTAI[UU U BHICTABIISIETCS COTTIACHO MMPUHSATOMY

MOPAIKY.



8.1. Cewmectp 1

Howmepa paznenos Bungsr pador Maxcimaibroe
KOJMYECTBO 0ajlsioB
Opranu3annoHHO-y4eOHas padoTa B ayIMTOPHH 30
1 CamocrosiTenpHas pabora 30
JlabopaTopubie pabOThI 40
UTOI'O 100
3auer
OOmuii uTOT 32 CEMecCTp 100

CooTtBeTcTBYE 0AJUIOB OLIEHKE

Or1ieHKa 110 IIATHOAJUIEHOM IIIKaJIE
KonunuectBo 6annos "
s 100 ECTS | Dk3ameH, nuddepeHnpoBaHHbIH 3auer
3a4er

90-100 A OTIIMIHO 3a4TEHO
80-89 B 3a4TCHO
75-79 C Xopotto 3Q4TEHO
70-74 D 3a4TCHO
60-69 E YI[OBJIGTBOPI/ITGJIBHO 32YTEHO
35-59 FX HE 3a4TEHO

0_34 F Hey,Z[OBJIeTBOpI/ITe.HBHO He 324TeHO

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEHEHHE YUEBHOI'O ITPOLIECCA

Y4eOubie 3anaTus npoBoastcs B ' maBHom kopmyce Jonl'Y (r. Howernk, np. I'yposa, 6).
Jns mpoBeneHus 3aHATHNA TpeOyeTcs ayauTopusi, 00OpyJOBaHHAsS MEJIOBOM MM MapKEepHOM
JOCKOHM, MYJIbTHUMEIUMHBIM HPOEKTOP W 3KpaH, HOYTOYK, KOMIUIEKT Yy4eOHOH mebenu Juist
CTYJCHTOB, paboyee MECTO TMperoaaBarels, BBIXOA B MHTepHET — TPOBOTHOW WU C
ucnoib3oBanueM Wi-Fi.

Jlnst caMOCTOSITETTbHON pabOThl HMCIIONIB3YIOTCSI TEKCTOBBIE W 3JICKTPOHHBIE PECypCHI
HayuyHoli OMOIMOTEKM YHUBEPCUTETa M JPYTHX DIIEKTPOHHBIX OMOIMOTEYHBIX 0a3 IaHHBIX,
y4eOHO-MeToIMUecKoe oOecreueHre, MPeCTaBIeHHOE B Y4YeOHO-METOJAMYECKOM KaOWHeTe
I'maBHoro KOpHyca (ayn.705).

OOyuaronmecss HWMEIOT BO3MOXHOCTh  HCIIOJIb30BaTh y4eOHbIE MaTepHallbl  I10
TUCITUIIIMHE, pa3MmelnleHHbie Ha miaatrgopme Moodle LlenTpa mucTaHIMOHHOTO O0pa30BaHUS
OI'BOY BO «loHI'Y». [Ipu n3yvyeHnn AUCIUIUTMHBI MOTYT IIPUMEHSITHCS SJICKTPOHHOE O0yYeHHE
U IUCTaHIIMOHHBIE 00pa30BaTEIbHBIC TEXHOJIOTUH.

C  wWcronmp30BaHMEM — pecypcoB  MIaTGOpMbl  JMCTAHIIMOHHOTO  00pa30BaHUs
OCYIIECTBIISICTCS TEKYIIMHA KOHTPOJb 3HAHWK OOYydYalolIMXCs Ha OCHOBE TECTUPOBAHUS U
NIPOBEPKH PE3YJIHTATOB CAMOCTOSATEIBHOM pabOTHI.
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10.  PEKOMEHIAYEMAZ JIUTEPATYPA

10.1. OcHoBHas nuTepaTypa

1. Undopmaruka A1 ryMaHUTapHeB: YI€OHUK U MPAKTUKYM JUIS BY30B, 00YYarOLIUXCS MO
TYMaHUTapHBIM HaNpaBlIeHUsIM M creruansHocTssM / M. B. BomkoBa u np.; mox penaxumeit
I'. E. KenpoBoii. - 2-e uznanue. — Mocksa : FOpaiit, 2022. — 653 c.

2. 3opuna E. M. EI'D 2012. Uudopmaruka : cOopauk 3ananuii / E.M. 3opuna, M.B. 3opus.
—Mocksa : 9kcmo, 2011. — 208 c.

3. MaprbiHenko A.M. Mudopmaruka 1 nHPOPMAIMOHHO-KOMMYHUKATUBHbBIE TEXHOJIOTHY !
yaeOHoe nocooue / A.M. MaprteiHenko. — [{onerik : 'OY BIIO «loaHY», 2020. — 162 ¢

4. MapteiHeHKO, A.-A. M. Metoauyeckue yka3zaHus K BBITIOJHEHHUIO JJAOOPaTOPHBIX padboT
o kypcy «MHdpopmaruka u MHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUNY [DIEKTPOHHBIHA
pecypc]. U. 1 / A.-A. M. Mapremenko, FO. C. Mupromenko ; ®I'BOY BO «Jlonerkuit
TOCyJIapCTBEHHBIH yHHUBEpCcHUTET», Du3mko-rexHudeckuii (akynprer, Kadeapa kKoMIbIOTEpHBIX
texHonoruit. — Jlonenk : lonl'Y, 2023. — DnekTpoHHBIE TEKCTOBBIC NaHHbIe (1 daiin).

5. Cumonosuu C. B. Mudopmaruka. ba3oblit kypc : yued. mocodue sl CTYJCHTOB BBICIIL.
TexH. yue0. 3aBenenwii / [C. B. CumonoBuu u j1p.] ; mox pea. C. B. CumonoBuya. — 2-¢ m3a. — CaHKT-
[etepOypr : [Tutep, 2010. — 640 c.

6. Hlanpuna H.W. JlabopaTtopHblii mpakTukyM 1o npuitoxenusiM Microsoft Word u Excel
2010 : yue6noe mocobme / H.W. lagpuna, H.J. bepman, B.B. CtpuryHoB [Hay4. pen.
3.M. Buxrenko]. — Xabaposck : M31-Bo Tuxookeas. roc. yu-ta, 2014. — 88 c.

10.2. JlononHuTeNbHAs IUTEPATypa

1. Makaposa, H. B. UndopmaTika: yaeOHUK AJ1s1 CTYJICHTOB BBICIIINX YUCOHBIX 3aBEIICHHM,
00y4YaroIMXCs IO HAIMIPABJICHUSIM TOJrOTOBKH OakanaBpoB «CHCTEMHBIN aHAIU3 U YIPABICHUE» U
«OkxoHOMUKA U ynpaBieHue» / H. B. Makapoga, B. b. Bonkos. — Cankr-IlerepOypr [u ap.] : [Tutep,
2012.-573 c.

2. Morune A.B. Ilpaktukym mo uH(pOpMmaruke: Y4ued. mocobue ajisi CTy[A. BBICHI yueo.
3aBenenuii / A.B. Morunes, H.U. Iak, E.K. Xennep; [lox pea. E.K. Xennepa. — 2-e nza. — Mocksa :
Nznarenbckuii neHTp « Akagemus», 2005. — 608 c.

3. CoBpeMeHHbIE KOMIBIOTEPHBIE TEXHOJIOTUH [DJIEKTPOHHBIN pecypc]: yuyeOHoe mocodue
JUTSL CTYJIEHTOB 110 HampasieHuto moarotoBku 01.04.02 IpuknagHas maremMaTika U nHGoOpMaTuka /
coct. E. B. Amioniuna ; 'OY BIIO «/loHeukuii HanmoHanbHbIN yHUBEpcuTeT». — U3n. 2-e. —
Homnenxk: louHY, 2019.

4. Meroan4ecKkue pEKOMEHIAIMU K Ja0OpaTOPHBIM 3aHATHAM H TI0 OpraHHU3aIiH
CaMOCTOSITEIIbHOM PaboTe CTYIEHTOB MO AucHUIUIMHE «KOoMMbIOTepHBIE TEXHOJIOTUU M TEKCT»
[DneKTpOHHBIN pecypc]: A CTyAEHTOB HanpasiieHust HoAroToBkU 45.03.01 «Punonorus», 45.03.02
«JIuarBuctukay, cnemmampHOocTH 45.05.01 «IlepeBom w mepeBomoBeneHue» /  [cocT.
O. A. I'punena]; 'OV BIIO «/loneukuii HanmoHalbHbIA yHUBEpcUuTeT». — Jonenk: I'OY BIIO
"orHVY", 2018. — Dnexkrponusie nanubie (1 daiin).

11.  HMHO®OPMAILIMOHHLIE PECYPCHI

1. HaunonanbHast 3JIEKTPOHHAsA Ondamorexa (HOb): denepanbHas
rocynapcrBeHHas uHdopmarmonHas cuctema / MunnctepctBo KynbTyper P®; Poccuiickas
rocynapcTBeHHas oubiamnoreka. — MockBa, 2019- . — URL: https://rusneb.ru/ (mata oOpamienus:

31.03.2025). — Pexxum moctyma: cBOOOAHBIN, oAnucKka. HeoOxoauma ycTaHOBKa MPOTPaMMHOTO
oOecrieyeHus. — TeKCT: AIEKTPOHHBIN.

2. eLIBRARY.RU: Hay4Has s5ekTpoHHas Oubnmoreka: cat. — Mocksa, 2000- . —
URL: https://elibrary.ru (mara oOpamenusi: 31.03.2025). — Pesxkxum goctymna: Juisi aBTOPU3OB.
[IOJIb30BaTENEe. —TEeKCT: DJIEKTPOHHBIMN.



https://rusneb.ru/
https://elibrary.ru/
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3. Hayunast snextponnas OuOnuoreka «KubepJlenmHkay: caiit / Accoruanms
«OTtkpeiTass Hayka». — MockBa, 2014- . — URL: https://cyberleninka.ru/ (maTa oOpareHus:
31.03.2025). — Pexxum goctymna: cBOOOAHBIN. — TEKCT: 371€KTPOHHBIM.

4. DNeKTPOHHO-OUOIMOTEeUHAS crucrema «Jlanb»: [caiiT]. - URL:

https://e.lanbook.com (mara obpamenus: 31.03.2025). — Pexxum moctryna: uzganus CeTeBoii
AJICKTPOHHOM OMOIMOTEKH, JIJIsl aBTOPHU30B. TOJIb30BaTeNeld. — TEeKCT: JIEKTPOHHBIHN.
5. IBC IOpaiitT: >nexTpoHHas 6ubnuoreyHas cucrema: caidT. — Mocksa, 2013. —
URL: https://urait.ru/library/svobodnyy-dostup/ (mara oOpamenus: 31.03.2025). — Pexum
JIOCTYTIA: U3/1aHUs CBOOOTHOTO IOCTYTA, JIIsl aBTOPH30B. TOJIb30BaTeNei. — TeKCT: 2IeKTPOHHBII.
6. y1eKTPOHHO-0ubnoTeuHast cuctema Jlonl'Y: caiit / ®I'BOY BO «lonl ' V». —

Honenk, 2016- . — URL: http:/library.donnu.ru/ (mara oGpamenus: 31.03.2025). — Pexum
JIOCTYTIa: CBOOOHBINA. — TEKCT: DJIEKTPOHHBIH.
7. JJekTpoHHbI katajsor Hayunoit 6ubGmmoreku [lonl'Y: pasnen caiira / Hb

Houl'Y. — Texkcr: anextponnsii // ObC JJonl'Y: caiit. — URL: http://library.donnu.ru/catalog/
(mata oopamienwus: 31.03.2025). — Pexxum nocTyna: MOMCK CBOOOIHBIHN, AIEKTPOHHBIE TOKYMEHTHI
— nis monb3oBareneit JJoul'VY.

8. JaexTponHblii apxus oul'Y: pa3aen caiira/ Hb JIoul'Y. — TekcT: 37eKTpOHHBIH
/I OBC HonI'Y: caiit. — URL: http://repo.donnu.ru/ (mara obpamenus: 31.03.2025). — Pexxum
JOCTyTa: CBOOOTHBIH.

12.  ITPO'PAMMHOE OBECIIEUEHUME

1. Windows 7 PRO (xopnioparusHnas jutieH3us JJoul'yY No 46484614)

2. Microsoft Office (kopnopatusHas nunen3ust Jonl'yY Ne 46472919)

3. Microsoft Visual Studio (iunen3us nporpammbel Dream Spark jyist BeICIIMX y4eOHBIX
3aBeJICHUN)

4. AwntuBupyc Kacnepckoro, Adobe Acrobat Reader, xXPDF (nmmenszun GPL, Apache,
BSD mist cB060JHOTO IPOrpaMMHOTO 00ECTICYCHHMS ).


https://cyberleninka.ru/
https://e.lanbook.com/
https://urait.ru/library/svobodnyy-dostup/
http://library.donnu.ru/
http://library.donnu.ru/catalog/
http://repo.donnu.ru/
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